
COUNTY OF LOS ANGELES 
 

DEPARTMENT OF PUBLIC WORKS 

“To Enrich Lives Through Effective and Caring Service” 

 

900 SOUTH FREMONT AVENUE 

ALHAMBRA, CALIFORNIA  91803-1331 

Telephone: (626) 458-5100 

http://dpw.lacounty.gov 

 
 
 
 
 
 

MARK PESTRELLA, Director 

 
ADDRESS ALL CORRESPONDENCE TO: 

P.O. BOX 1460 

ALHAMBRA, CALIFORNIA 91802-1460 

IN REPLY PLEASE 

REFER TO FILE: BRC-2 

July 20, 2023  
 
 

 

NOTICE TO BIDDERS "B" 
CAMPUS KILPATRICK WASTEWATER TREATMENT SYSTEM 
REPLACEMENT PROJECT 
PROJECT ID NUMBER: BRC0000432 

 

This Notice to Bidders "B" clarifies certain portions of the Project Manual and drawings, 
responds to bidders’ questions and forms a part of the contract documents. 

 

PROJECT MANUAL 

 

1. Refer to Section 00 03 00 Form of Bid to be used by Bidders. 

 

Delete in its entirety and Replace with the following: 

 

Section 00 03 00 Form of Bid to Be Used by Bidders (Attachment A). 

 

2. Refer to Section 00 03 11 Construction and Demolition Debris Recycling 

Requirements. 

 

Delete in its entirety and Replace with the following: 

 

Section 00 03 11 Construction and Demolition Debris Recycling Requirements 

(Attachment B). 

 

3. Refer to Section 01 74 19 Construction and Demolition Debris Recycling. 

 

 Delete in its entirety and Replace with the following: 

 

Section 01 74 19 Construction and Demolition Debris Recycling (Attachment C). 
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4. Refer to Exhibit E – Community Workforce Agreement. 

 

Delete in its entirety and Replace with the following fully executed Community 
Workforce Agreement (Attachment D) and use the following link to access the 
Countywide Community Workforce Agreement Informational video 
(https://youtu.be/PQpc8pw6l9c).  The link will also be posted on the 
Los Angeles County Public Works Business Opportunities Website at 
dpw.lacounty.gov/contracts/opportunities.com, select the project, and click on the 
Community Workforce Agreement link. 

 

DRAWINGS 

 

1. Refer to Sheet A-01, General Site Plan South. 

 

Delete Sheet in its entirety and replace with the attached revised Sheet A-01, 

General Site Plan South (Attachment E). 

 

2. Refer to Sheet A-02, General Site Plan South. 

 

Delete Sheet in its entirety and replace with the attached revised Sheet A-02, 

General Site Plan South (Attachment F). 

 

3. Refer to Sheet L-01, Landscape Restoration Plans Notes & Details. 

 

Delete Sheet in its entirety and replace with the attached revised Sheet L-01, 

Landscape Restoration Plans Notes & Details South (Attachment G). 

 
QUESTIONS AND ANSWERS 
 
Question 1: If the effluent pond is to be coated, is there any information on rough 

dimensions?  
             
Answer:  The pond is approximately 100-feet long x 44-feet wide x 12-feet deep. 
 
Question 2: Does AIS (American Iron Steel) apply to this project? 
 
Answer:  No, AIS doesn’t apply to this project. 
 
Question 3: Does BABA (Build America, Buy America) apply to this project? 

https://youtu.be/PQpc8pw6l9c
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Answer:  No, BABA doesn’t apply to this project. 
 
Question 4: Referencing Project Manual, Sections 01 74 19, 01 77 00, 01 78 36, 01 91 

00, 03 85 00, and 32 13 13 seem to be missing. Are they required for this 
contract? 

 
Answer:  01 74 19 – Refer to Attachment B of this Notice. 
   01 77 00 – Refer to page 319 of Project Manual 
   01 78 36 – Refer to  page 326 of Project Manual 
   01 91 00 – Refer to page 329 of Project Manual 
   03 85 00 – This Section does not apply to this project 
   32 13 13 – This Section does not apply to this project 
    
Question 5: I was reading through the specifications and wanted to see about alternative 

bids to the named supplier that is already in the specifications. Are you 
allowing alternative manufactures to bid? 

 
Answer:  Any equals must be submitted by the prime bidder no later than two calendar 

days after bids are due. Refer to Section 00 04 40 Equals, for additional 
information. 

 
Question 6: Reference C-02, Sheet 12 of 48, Construction Note 81, Rehabilitate Effluent 

Pond, Note to Contractor 3, Drain Pond. Contractor responsible of disposal 
of effluent water during rehabilitation of pond. Can the effluent water be 
disposed within the site or does the contractor have to tanker off site? 

 
Answer:  ISD (Internal Services Department) will empty the Effluent Pond over the 

course of 2 weeks prior to rehabilitation. 
 
Question 7: For bidding purposes, can the city provide the contactors with an estimated 

quantity of effluent water to be drained? 
 
Answer:  The Effluent Pond is approximately 5,000 gallons. ISD will empty the Effluent 

Pond over the course of 2 weeks prior rehabilitation. 
 
Question 8: Reference C-03, Sheet 13 of 48, Construction Note 75 refers to a detail 2/C-

16 but the detail is missing. Please provide the detail.? 
 
Answer:  Delete Construction Note 75. 
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Question 9: Reference C-03, Sheet 13 of 48, Construction Note 73 and 74 are not found 

in the drawing. Please provide location of said notes. 
 
Answer:  Delete Construction Notes 73 and 74. 
 
Question 10: Referencing drawings D-1, D-2 and Appendix C. Please provide the as-

builts of the existing basins. The components inside the basin and the depth 
of the existing basins unclear. 

 
Answer:  The only as-builts that are available are included in Appendix C. 
 
Question 11: Referencing drawing M-04, in order to price properly, please provide a 

scaled drawing. 
 
Answer:  A Scaled drawing is not available. Bidder is to use the information provided 

on Sheet M-04. 
 
Question 12: Referencing drawing M-04, please provide the depth of the new package 

lift station. Currently no invert is provided. 
 
Answer:  Depth of LS is 12’-0” as shown on Sheet M-04. 
 
Question 13: Referencing drawing M-04, is it the intent of the grinder box to be a three 

sided precast structure? 
 
Answer:  Yes. 
 
Question 14: The Geotech references groundwater, where will we be able to discharge 

the groundwater? 
 
Answer:  Refer to Section  31 23 19 Dewatering for information. 
 
Question 15: Referencing drawings E-3.2, E-3.3, and E-3.4, when comparing the three 

drawings the area around the switchboard and standby generator do not 
align correctly. Please correct. 

 
Answer:  We agree that there is some minor inconsistency between the 3 electrical 

site plans (separate phases of electrical work), but the discrepancies are 
very minor.  The actual layout of the concrete mounting pads shall be per 
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the Civil Drawings for this area. The electrical equipment (switchboard and 
standby generator) shall mount to the concrete pads per the electrical 
drawings (as located by the Civil drawings). All electrical connections and 
interconnections are shown correctly as depicted on the electrical drawings. 
Refer to Specification Section 260500, 1.02, B. –  “Drawings are essentially 
diagrammatic…”.  Contractor shall coordinate dimensions, sizes, etc. as 
necessary to install the electrical work. 

 
Question 16: Please provide and 3D or CADD files associated with the project. 
 
Answer:  County will issue CAD files to the awarded General Contractor after the 

contract has been awarded. 
 
Question 17: With regards to Alternate 1 scope, what are the check-in and check-out 

restrictions for working within the probation facility. 
 
Answer:  See attached, Probation Department Policy Directive 1079,  Onsite 

Contractor Policy signature page along with a Daily Roster Sheet.  It is 
imperative that anyone working on this project adhere to the attachments. 
We also require each person to provide a copy of a pictured governmental 
ID. (Attachment H) 

 
Question 18: Referencing Section 46 07 00-2.2.I, the operating elevation of the motors is 

listed at 3300 feet. It appears the site is only at an elevation of 1717 feet? 
 
Answer:  Disregard the operating elevation listed of the motors in Section 46 07 00 – 

2.2I. There is no impact to civil, hydraulic design, or electrical design, in the 
operating elevation of the motors.   

 
Question 19: Please provide a list of permits required for the contractor to obtain. We 

suggest an Owner Allowance to use to permits as most permit costs are 
based on the cost of the specifics of work, something we will not know until 
pricing is submitted at bid time. 

 
Answer:  The County will pay for all permits related to this project. 
 
Question 20: Referencing Section 46 07 00, it doesn’t appear there are any specifics on 

the equalization basin. 
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Answer:  Screened influent will discharge to an integrated equalization storage 

chamber. The storage chamber is designed to store the necessary volume 
for diurnal peak of the anticipated future Average Annual Flow. The 
equalization basin consists of one (1) storage chamber 10’H x 10’W x 35’L 
(~21,140 gallon capacity @8.5’WSE), one (1) Aeration Blower Regen 
Blower, one (1) EQ Transfer Pump Centrifugal Pump and one (1) Monitoring 
Level Sensor to be designed and included as part of the package 
wastewater treatment system by the supplier. 

 
Question 21: Please provide Process and Instrumentation Drawings. Section 40 94 00-

2.5.A.3, notes the items requiring controls. Is it the intent that all controls 
and instrumentation will be provided by the Packaged Wastewater 
Treatment Equipment (Section 46 07 00) supplier? If so, please confirm no 
other controls outside the vendor supplied controls is required.  

 
Answer:  A water level transmitter is required at the Recycled Water Storage Basin 

as shown on drawing C-02, Construction Note 45. Refer to drawing A-03 
for additional controls required for effluent storage tank by Architect PBWS. 

 
Question 22: Referencing Section 33 30 21, Vitrified Clay Pipe, please confirm the 

contractor can use other material than Section 33 30 21 for the new lateral 
shown on C-09 and C-14, such as SDR-35 PVC sewer pipe. 

 
Answer:  This is acceptable. 
 
Question 23: Referencing Section 33 01 30, Sewage Bypassing, please provide the 

systems requiring bypassed. In addition, identify the point of connection on 
the drawings. 

 
Answer: The existing 8” sanitary sewer coming from the campus to the existing 

grinder on the site may need to be bypassed. Contractor is to determine the 
point of connection to the existing sanitary sewer system as required to 
accommodate the bypassing operation. 

 
Question 24: Referencing drawings C-05, it appears the system will not work without the 

additive J&B item. The new lift station does not have a tie-in point to the 
existing sewer system. Please confirm that the Alt 1, J&B will be part of the 
base bid. If not, provide details on how the new lift station will connect to the 
existing sewer influent to be included as part of the base bid.  
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Answer:  If Alternate 1 is not awarded as part of the project contract, the contractor 

will install approximately 16-linear feet of new 8-inch PVC sewer pipe and 
fittings to convey sewage from the existing 8-inch sanitary sewer pipe to 
discharge to the new lift station. 

 
Question 25: Referencing Section 33 01 31, TV Inspection and Cleaning of Sewer 

Pipelines is missing. Please provide specification and scope of work if 
required. 

 
Answer: This project does not include Section 33 01 31.  Work is not required. 
 
Question 26: While in discussions with the Package Treatment Plant Suppliers, it has 

come to our attention that the project duration of 609 calendar days is not 
sufficient to build this project. We request a time extension of 6-months for 
final completion. Or another option would be to include a Limited Notice to 
Proceed duration with a 6-month duration to get through the purchasing and 
submittal process without adding a hinderance on the construction NTP.  

 
Answer:  The project duration will remain the same. The County may consider 

extending the project duration after project award only after receiving 
detailed justification. It is at the sole discretion of the County to extend or 
deny any project duration request.  

 
Please notify your subcontractors to this effect. 

 

Very truly yours, 

 

MARK PESTRELLA, PE 

Director of Public Works 

 

 

 

EDWIN MANOUKIAN 

Administrative Services Manager III 

Business Relations and Contracts Division 

 

BS:em 

P:\brcdpub\CONTRACTS\Erik M\Solicitations\Low Bids\7686 - Campus Kilpatrick WWTS\Notice to Bidders Drafts\Notice B\Notice To Bidders B.docx 

 



 

ATTACHMENT A 



 
 Form of Bid 

Specs. No. 7868        00 03 00-1 

_________________________________   _______________________ 

Name of Bidder (Firm Name)      Vendor Identification Number 

 SECTION 00 03 00 

 

 FORM OF BID TO BE USED BY BIDDERS 

 

The undersigned proposes to furnish all materials, labor, and equipment required for the 

construction  to complete the Campus Kilpatrick Wastewater Treatment System 

Replacement Project, in accordance with Drawings and Specifications 7868, including 

addenda thereto, if any, adopted by the Board of Supervisors, and on file in the office of the 

Board of Supervisors, as follows: 

 

The lowest bid price shall be determined by adding the following items: Lump Sum 

Bid in Words (1) + Bid Alternate 1 (2) + [Extended Overhead Daily Rate (3) x 

Multiplied by 30 days] = Total Lump Sum Bid.   Preference as stated in Section 00 01 

00, 1.30, will be applied to the Total Lump Sum Bid, if applicable, to determine the 

final total bid amount. 

 

1. LUMP SUM BID: 

 

The lump sum bid for the work, including Best Management Practices (BMP) and 

Construction and Demolition Debris Recycling, and Mandatory Jobs Coordinator 

requirements complete according to the Drawings and Specifications, will be: 

 

($____________________) (___________________________________) 
       Lump sum bid in figures                         Lump sum bid in words 

 

2. BID ALTERNATE 1: 

 

The amount to be added to the Lump Sum Bid for inclusion of the work of Additive 

Alternate 1: 

 

To install new above grade 12,000 gallon polyethylene effluent storage tank and 

connect to (E) irrigation system, to install new 10" gravity sewer line connected to 

(E) MH, including jack and bore 10" sewer and casing under Encinal Canyon Road, 

to install new 4" recycled water line  as specified in Section 01 23 00, Alternatives 

and Construction Document Drawings. 

 

 

($____________________) (___________________________________) 
       Bid Alternate 1 in figures                         Bid Alternate 1 in words 

 



 
 Form of Bid 

Specs. No. 7868        00 03 00-2 

3. EXTENDED OVERHEAD DAILY RATE: 

 

The daily rate for the sum of the Contractor’s field office and home office overhead 

applicable to this project, for each day of compensable delay will be: 

 

 

($____________________) (___________________________________) 
       Daily rate in figures                         Daily rate in words 

 

4.  COUNTY PROGRAM PREFERENCE: 

 

The Local Small Business Enterprise Program Preference, Social Enterprise 

Program Preference, and Disabled Veterans Business Enterprise Program 

Preference are provided by the County for purposes of bid evaluation only, as 

specified in Article 1.30 of Section 00 01 00.  If Bidder is a qualifying Local Small 

Business Enterprise, Social Enterprise Preference, and/or Disabled Veterans 

Business Enterprise check “yes” in the box below. Section 00 04 38 Request for 

County Program Preference Consideration must be submitted at the time of bid with 

a copy of the certification letter issued by the County of Los Angeles Department of 

Consumer and Business Affairs.  If non-qualifying, check “no” in the appropriate box.  

 
 

 LSBE Yes     No   

 

 SE Yes     No   

 

 DVBE Yes     No  

 

4. RECEIPT OF NOTICE TO BIDDERS:  (IF APPLICABLE) 

 

I hereby certify and declare that I have received, reviewed and incorporated Notice 

to Bidders A dated July 20, 2023, and Notice to Bidders B dated July 20, 2023, into 

my Bid.   

 

 Executed this day of ___________________________ (Month and Year) 

 

 By: ______________________________________________________ 
                 (Authorized Signature of a Principal Owner, Officer, or Manager) 

NOTE: Any alteration or addition to the Form of Bid may invalidate same.  All blank spaces shall be 

filled out completely.  Line out nonapplicable blanks.  An incomplete form may invalidate bid. The 

County reserves the right to waive any informalities or to reject any or all bids or to accept any 

alternatives when called for. 



 
 Form of Bid 

Specs. No. 7868        00 03 00-3 

I (We) certify that on _________, 20____, License No. ___________, license 

classification(s) _________________________, was issued to me (us), in the name of 

___________________________, by the Contractors' State License Board, pursuant to 

California Statutes of 1929, as amended, and that said license has not been revoked. 

 

Firm Ownership Information   Race/Ethnic Composition 

Check where applicable:    For statistical purposes only. 

( ) Black/African American 

1. ( ) Minority-Owned   ( ) Hispanic/Latino 

( ) Woman-Owned   ( ) Asian or Pacific Islander 

( ) Disadvantaged-Owned  ( ) Native Americans 

( ) Disabled Veteran-Owned  ( ) Subcontinent Asian 

( ) LGBTQQ-Owned   ( ) White 

 

2. ( ) An individual    If a copartnership or joint 

( ) A corporation.  Name  venture, list names of 

state or territory of   individuals comprising same 

Incorporation    below 

_____________________  ______________________________ 

( ) A copartnership   ______________________________ 

( ) A joint venture   ______________________________ 

 

 

Date signed _____________, 20_____  Respectfully submitted, 

 

Place __________________________  ______________________________ 
City and State    Firm Name (if applicable) 

 

Bidder's address, E-mail address, and telephone: 

 

_______________________________  ________________________________ 
Number and Street     Signature and Print Name 

 

_____________________________  ______________________________ 

City and State      Title and E-mail Address 

 

_____________________________  ______________________________ 

Telephone      Signature and Print Name 

 

_______________________________  ________________________________ 
Fax       Title and E-mail Address 

 



 

ATTACHMENT B 



                                           Construction and Demolition Debris Recycling Requirements 
Specs. No. 7686                               00 03 11 -1 
 

SECTION 00 03 11 
 

CONSTRUCTION AND DEMOLITION DEBRIS RECYCLING REQUIREMENTS 
 
Contractor shall submit a Construction and Demolition Recycling and Reuse Plan (RRP) 
for any work done for or on behalf of the County to the Los Angeles County Department 
of Public Works, Environmental Programs Division in accordance with Part 2.2 of 
Section 01 74 19. 
 
Full compensation for complying with the Construction and Demolition Debris Recycling 
Requirements, including the construction, removal, and the furnishing of all necessary 
labor, equipment, and materials, shall be included in the lump sum price bid.  
 
The lump sum bid for COMPLYING WITH THE CONSTRUCTION AND DEMOLITION 
DEBRIS RECYCLING REQUIREMENTS according to Section 01 74 19, will be: 
 
 
($                                               ) (                                                                                   ) 
        Lump sum bid in figures    Lump sum bid in words 
 
 
 
 
 
 



 

ATTACHMENT C 



Specs. No. 7686   Construction and Demolition Debris Recycling 
                                                                                                                          01 74 19-1 

SECTION 01 74 19 
 

CONSTRUCTION AND DEMOLITION DEBRIS RECYCLING 
FOR 

LOS ANGELES COUNTY PROJECTS 
 
 
 
PART 1  GOAL 
 

Consistent with the County’s efforts to comply with the California Integrated Waste 
Management Act of 1989 (Public Resources code, Section 40000 et seq.), one goal of 
this project is to reduce, reuse, and/or recycle the construction and demolition debris 
generated by the project in accordance with Los Angeles County Code, Chapter 20.87, 
Construction and Demolition Debris Recycling and Reuse. 
 
PART 2 GENERAL DEBRIS RECYCLING REQUIREMENTS 
 

2.1 Prior to the commencement of construction, the Contractor shall submit to 
the Los Angeles County Public Works, Environmental Programs Division 
(EPD), a Construction and Demolition Recycling and Reuse Plan (RRP) 
via EPIC-LA.   

 
2.2 Contractor shall submit a RRP for any work done for or on behalf of the 

County that generates C&D debris. 
  
 
PART 3 DEBRIS RECYCLING REQUIREMENTS FOR ANY WORK DONE FOR 

OR ON BEHALF OF THE COUNTY 
 
3.1 The RRP submitted in accordance with Paragraph 2.2 of this Section must 

demonstrate that the Contractor will reduce, reuse, and/or recycle the 
C&D debris generated by the project.  The RRP must demonstrate that 
the project will deliver debris to an approved facility for recycling or reuse 
of at least 70% of the mixed and inert debris and 100% of soil and land 
clearing debris generated by the project. 

 
 The RRP must also identify proper recycling or disposal of 100% of 

universal waste generated by alteration or renovation projects.  
 
 
3.2 As part of the Contractor’s request for final payment, the Contractor shall 

submit a Final Compliance Report to EPD for review and approval. 
 
 The Final Compliance Report shall include information and documentation 

as set forth in the Section D of the C&D Recycling and Reuse Guidelines. 



Specs. No. 7686   Construction and Demolition Debris Recycling 
                                                                                                                          01 74 19-2 

 
3.3 As part of the approval of the final payment, EPD will review the Final 

Compliance Report to determine if the Contractor documented the 
quantity of debris generated, reused, and recycled, and achieved a 
recycling/reuse rate at least 70% by weight and of mixed and inert debris 
and 100% of soil debris generated and disposed during the project 
duration. 

 
3.4 If EPD determines that the applicant has not provided sufficient 

documentation to show that all of the project C&D Debris and universal 
waste included in the RRP, were properly recycled, reused and/or 
disposed, within one year of the completion of the project plus any 
additional time provided by Public Works for the correction of any 
deficiencies, or if the documentation indicates that the project C&D debris 
and universal waste were not properly recycled, reused and/or disposed, 
EPD will calculate the applicable penalty in accordance with the penalty 
schedule below: 

                                                                                                                                                                                                                                          

Tons of C&D Not Recycled and 
Not Reported 

Penalty Amount 

For up to the first ton $ 100 
fixed amount; plus, as applicable, 
amounts below 

From above the first ton up to 15 
tons 

$  60 
per ton (or fraction thereof); plus, as 
applicable, amounts below  

From above 15 tons up to 45 tons $  45 
per ton (or fraction thereof); plus, as 
applicable, amounts below 

From above 45 tons $  30 per ton (or fraction thereof) 

 
 
PART 4 COST 
 
The cost associated with complying with the debris recycling requirements shall be 
identified separately and included in the Contractor’s lump sum base bid. 
 
______________________________________________________________________ 
Attachments 1, 2, 3, and 4 are attached to Section 01 74 19. 
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IN WITNESS WHEREOF, the Parties hereto have executed this Agreement on the day
and year written below.

THE UNION OFFICIALS signing this Agreement warrant and represent that they are
authorized to collectively bargain on behalf of the organizations whom they represent and the
members of such organizations.

COUNTY OF LOS ANGELES

By yi- Date: L i 20 L?
Fsia A. Davenport
Chief Executive Officer

APPROVED AS TO FORM:

_________________ __________

Date:
05/22/2023

Michael Simon
A.ctiI1g Assistant County Counsel

LOS ANGELES/ORANGE COUNTIES BUILDING AND CONSTRUCTION TRADES
COUNCIL

By:

__________________

Date:
Chris Hannan
Executive Secretary

l-IOA.104003251.2 35
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COUNTY OF LOS ANGELES
PROBATION DEPARTMENT

DIRECTIVE

No.: 1071

Issued: _2001

Post Until: .t/tt2OOI.

WORKSITE, TOOL AND MATERIALS SAFETY AND SECURITY PROCEDURES

The following guidelines shall apply to contractors or vendors performing repair,
alterations, improvements or capital project work within the secure perimeter of any
juvenile hall:

• The Services Director or their designee shall conduct a "Tool and Materials"
security briefing with each contractor or vendor before they will be allowed to
start work inside a juvenile hall.

• The contractor or vendor shall sign the "On-Site Contractor Policy Memo"
indicating they participated in the briefing, and must agree to comply with all
written security procedures. All records pertaining to the "On-Site Contractor
Policy Memo", and security briefings, shall be maintained in a file in the
Management Services Bureau Director's office.

• Upon completing the contracted service, or leaving the worksite during their
normal workday while the project is still in progress, or upon completing the
scheduled work for that day, the contractor or vendor must contact the
Management Services Bureau Director's office so that a visual work area
inspection can be completed by a Management Services Bureau (MSB) staff
member prior to the contractor or vendor being allowed to exit the facility
grounds.

Upon completion of the inspection, a designated Management Services Bureau staff
member shall authorize the departure of the contractor or vendor, and record their
findings in a 'Work Areas, Tools and Materials Inspection" form. This log shall include
the date, name of contractor, time in, time out, name of the staff completing the "Work
Area, Tools and Inspection" Log and the time the inspection was conducted.

Completed "Work Area, Tools and Materials Inspection" forms shall be maintained in a
monthly file in the Management Services Bureau Director's office.

The Management Services Bureau Director shall, on a monthly basis and more often if
necessary, ensure that the On-site Contractor Policy Memos and the Work Area Tools
and Inspection Logs are maintained in a file in their office.

MANUAL HOLDERS: CROSS-REFERENCE YOUR MANUALS TO THIS DIRECTIVE WHERE APPROPRIATE
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In addition to the security procedures outlined above, Detention Services Bureau staff
shall also assist in maintaining a secure environment.

Living Unit staff shall conduct security checks in their living units each shift in
accordance with Detention Services Bureau, Sections 300, General duties of All Staff;
and Section 3800, Security Procedures. Findings from the security checks will be
recorded in the Security Check Sheets that are maintained in the living units.

• Staff in the units shall also be informed of work being performed by contractors
and other County employees. Staff shall ensure that work areas utilized by the
contractors are free of materials and tools prior to minors being allowed back into
these areas.

• Access to work areas shall be sealed off and/or clearly marked to prevent minors
from inadvertently entering into a work area.

• Living unit supervisors shall ensure staff perform required security checks.

Upon conducting these required security checks, if any safety or security concerns
arise, or if any tools or materials are determined to be missing, the Officer of the Day
shall be notified immediately so that appropriate institutional security precautions can be
initiated.

Any questions or concerns regarding this Directive should be addressed to the
Management Services Bureau Consultant at (562) 940-2670, or the Detention Services
Bureau Consultant at (562) 940-2851.

Ron Barrett, Chief - Deten Ion Services Bureau



FACILITY CONTRACTOR'S and WORK SITE INSPECTION LOG
TO BE COMPLETED BYMSB STAFF ONLY

WORK AREA TOOLS AND MATERIAL CLEARANCE
Security DATE NAME OF CONTRACTOR JOB TIME JOB STAFF TIME

Briefing PLEASE PRINT LOCATION COMPLETED INSPECTING INSPECTION COMMENTS

(COMPANY & EMPLOYEE NAME) IN OUT
WORK WAS
AREA CONDUCTED

0 0

0 0

0 0

0 0

0 0
0 0

0 0

0 0

0 0

0 0

0 0

0 0

0 0
0 0

0 0

0 0

FOR NON RESIDENT ISD AND OUTSIDE CONTRACTORS



MANAGEMENT SERVICES BUREAU 
ON-SITE CONTRACTOR SECURITY POLICY  

 
 

 
Juvenile Halls/Camps are a detention facility that incarcerates Youth who have violated the law.  The Probation 
Department has safety and security rules that govern the activities of staff, contractors, and any visitor that enters a 
Juvenile Hall/Camp.  These rules exist to ensure the protection of the community and welfare of Youth in the 
Probation Department’s care. 
 
It is essential that the following procedures and safeguards be adhered to in order to ensure proper security and 
supervision of Youth. 
 

• Smoking is not permitted anywhere on the grounds of the Juvenile Hall/Camp. 

• Personnel on Juvenile Hall/ Campgrounds for work projects, inspections, etc. must not engage with the 
Youth in any fashion. 

• Only work trucks with written authorization from the Probation Director in charge of the Juvenile Hall/Camp 
are permitted on the grounds. These vehicles must not have any loose items. The vehicle will be secured 
and locked at all times. Probation staff has the responsibility to search work trucks before they enter and exit 
facilities. 

• Service providers and outside contractors are to always conduct them-selves in a professional manner while 
on grounds of Juvenile Hall/Camp. 

• Personal attire: No shorts, tank tops (muscle shirts), sandals, adverse T-shirts, i.e., clothing imprinted with 
lettering, pictures or graphics pertaining to or illustrative of sex, profanity, drugs, alcohol, tobacco, illicit 
conduct or advocating political or religious beliefs or messages, bandanas, scarves, “beanies” are not 
allowed to be worn.  Items in the colors of red and blue besides jeans are not allowed at any time. Uniforms 
worn by vendor or contractor staff are not to match the clothing worn by minors at the Juvenile Hall/Camp. 

• Authorized identification must be visibly worn in the chest area, picture forward.  Visitors Badges may be 
obtained at the Juvenile Hall/Camp in exchange for the person’s proper identification that is an authorized 
Governmental Identification with a picture of the owner. 

• Tools used in performing jobs must be counted at the beginning and end of each day.   Any missing tools 
must be reported immediately to the Manager or Director in charge of the facility.  An incident report must be 
written before the contactor or vendor is allowed to leave the facility. 

• At the conclusion of each workday the work area will be inspected by Probation staff.  The project manager is 
to report to the Manager on site, what work was completed and what the planned upcoming work will be.   

• Any complications or questions arising while working within Juvenile Hall/Camp must be reported to the 
Manager or Director in charge of the facility immediately. The Manager or Director at the facility may instruct 
the project manager to document an incident and provide a written report.  

• The vendor or contractor must guarantee their crew or staff does not transport contraband (weapons, 
narcotics, alcohol, etc.) inside the Juvenile Hall/Camp.  The Juvenile Hall/Camp will provide the vendor or 
contractor with a list of items that are classified as contraband.  The transport of contraband into a detention 
facility is a felony and violators are subject to arrest, criminal prosecution, and sentenced to incarceration in a 
California State Prison. Section 871.5 Welfare and Institution Code. 

• To prevent issues with personal property belonging to the vendor or contractor staff, all vendors or 
contractors are encouraged to make arrangements for having their staff lock all belongings (personal keys, 
wallets, cell phones, etc.) in a secure area located outside of the perimeter walls of the juvenile hall/camp. 

 
Any violations of the above will result in: 
 
1. Immediate termination of the project. 

 
2. The County of Los Angeles Probation Department pursuing civil litigation to recover monetary damages suffered 

by the actions of the vendor or contractor and or their staff. 
 

3. Disciplinary action for County of Los Angeles employees. 
 
 
 
 
COMPANY:        DATE:     
 
Print Name:        
 
Signature:        






